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Attachments 
 

Clicking on the web address for the 2000-2005 State Plan doesn’t create 

an immediate link to it.  However, the Plan can be accessed by copying 

and pasting the address below into the web address box.  For 

convenience, copies of the policies and procedures referenced are 

attached.
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Response for Assurance 12 
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Response for Assurance 16 
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  Attachment to Section II State Operations Plan, Rapid Response 
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Eligible Training Providers Process 
 

 

 

Background: 

 

The State requested and received a waiver request which allowed the State to extend the current 

eligible training providers until December 31, 2014.   

 

Purpose: 

 

The purpose of this document is to describe the process for approving training providers on the 

State Eligible Training Provider List. 

 

Process for Non-Automatic Designation as Eligible Training Provider: 

 

1. Each LWIB will develop a solicitation in compliance with federal, state and County 

procurement requirements.  The solicitation shall include the following: 

 

a. Billing and Payment Procedures of the service provider for the WIA Adult 

and Dislocated Worker Programs; and  

b. Certification that the training provider agrees to adhere to the deadlines 

specified in the services provider’s billing procedures.  (Attachment 1)  

 

A hard copy of the application signed by the training provider’s authorized signatory 

shall be maintained by the local area for verification during monitoring by the State. 

 

c. Compliant with Hawaii Compliance Express; 

d. Valid Certificate of Liability Insurance for the amount of at least $2 million in 

General Aggregate for each occurrence and includes the following language: 

 

“The State of Hawaii including all of its departments and attached agencies, 

their officers, employees’ and agents are named as additional insured, as 

respects the named insured’s activities on their behalf.” 

 

2. Each LWIB will review the training provider’s application and recommend approval to 

the State. 

 

3. The State will review and approve or disapprove the LWIB’s recommendation and notify 

the LWIB of its decision.   

 

4. If the training provider is approved, the LWIB will notify the training provider that they 

have been approved to be an ETP and provide the training provider with the following 

instructions: 

a. Create an ETP log in account by going to 

http://dlir.state.hi.us/labor/etp/newprovider_form.cfm;  

b. Create programs by following the instructions provided on the web page;  

c. Identify whether each program is Short-Term Training Intensive or Long-

Term Training as defined in Attachment 2; and 

d. Click on the “Submit” button. 

 

5. Once the training provider has completed its data entry, the LWIB will receive an e-mail 

notification that a training provider’s program is awaiting for approval.     

 

6. The LWIB is responsible for reviewing the training provider’s information to ensure that 

the information is consistent with what was submitted on the paper application.  If the 

LWIB determines that the training provider’s program should be classified as Long-Term 

Training, then the LWIB has the authority to override the training provider’s training 

classification from Short-Term Intensive Training to Long-Term Training.       
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7. Once the LWIB has completed its review, the State will receive an e-mail notification 

that a training provider’s program is awaiting for approval.   

 

8. If there are no issues, then the State will approve the training provider and the training 

provider’s program and it will appear on the State ETP List.  

 

 

 

Process for Automatic on Non-Automatic Designation as Eligible Training Provider: 

 

1. Each LWIB will develop an application for the following training providers:  

a. Postsecondary educational institution that is eligible to receive Federal funds 

under Title IV of the Higher Education Act and provides a program that leads 

to an associate degree, baccalaureate degree, or certificate; and 

b. Entities that carries out programs under the National Apprenticeship Act. 

 

2.  The application shall include the following: 

 

a. Billing and Payment Procedures of the service provider for the WIA Adult 

and Dislocated Worker Programs; and  

b. Certification that the training provider agrees to adhere to the deadlines 

specified in the services provider’s billing procedures.  (Attachment 1)  

 

A hard copy of the application signed by the training provider’s authorized signatory 

shall be maintained by the local area for verification during monitoring by the State. 

 

c. Compliant with Hawaii Compliance Express, as applicable; 

d. Valid Certificate of Liability Insurance for the amount of at least $2 million in 

General Aggregate for each occurrence and includes the following language: 

 

“The State of Hawaii including all of its departments and attached agencies, 

their officers, employees’ and agents are named as additional insured, as 

respects the named insured’s activities on their behalf.” 

 

3. If the training provider is approved, the LWIB will notify the training provider that they 

have been approved to be an ETP and provide the training provider with the following 

instructions: 

e. Create an ETP log in account by going to www. 

f. Click on “Become an ETP” 

g. Create programs by following the instructions provided on the web page. 

h. Identify whether each program is Short-Term Training Intensive or Long-

Term Training as defined in Attachment 2. 

 

4. Once the training provider has completed its data entry, the LWIB will receive an e-mail 

notification that a training provider’s program is awaiting for approval.     

 

5. The LWIB is responsible for reviewing the training provider’s information to ensure that 

the information is consistent with what was submitted on the paper application.  If the 

LWIB determines that the training provider’s program should be classified as Long-Term 

Training, then the LWIB has the authority to override the training provider’s training 

classification from Short-Term Intensive Training to Long-Term Training.       

 

6. If there are no issues, then the LWIB will approve the training provider and the training 

provider’s program and it will appear on the State ETP List.  

 

 


