
Instructions for Filing Claim 
Certification

State of Hawaii
Department of Labor and Industrial Relations

Unemployment Insurance Division

➢ File a Claim Certification



Part 1:

Create a UI 
Account

Go to:

http://huiclaims.hawaii.gov



Part 2: 

Sign into your UI 
Account



Sign-In 
Landing Page



Click on “File a 
Claim 
Certification.”



Part 3:

File a Claim 
Certification



Accept the 
Policies and 
Terms.



Enter the week-
ending date 
being claimed.  

The week-
ending date 
must be a 
Saturday.



Select the Week Ending Date

Enter the month, day and 
year of the week ending date 
that you want to file for.



If you did not work during the 
week, you will continue on to the 
“Additional Information” Section 
to report information about your 
availability for work and work 
search information. 

Filing a Claim Certification



Filing a Partial Claim Certification

If you are filing a Partial Claim, you must file 
your claim certification within 28 days of the 
week ending date.  

If you worked during the week, you must report 
your hours and total gross earnings. 



Reporting New Employment on a Claim Certification

If you started working for a new employer during the week, you 
will need to have the employers  name, address and phone 
number available.  You will also need the number of hours 
worked and total gross earnings for the week.



Review and Submit your Claim Certification

“Click here” to review your answers.

Make sure you thoroughly review 
your claim certification before 
you certify and submit.



Review your Confirmation Page & Email



Thank you for your attention!


